Instructions on Accessing FTP site.

ACCESSING FTP SITE

To access the @ Work Solutions FTP site via Internet Explorer, open Internet Explorer and in
the address bar enter the following url: FTP.atworksolutionsinc.com and click on the Go button.

Back -7 W& = T.\'Search |1~ Folders -

Address |@ Ftp: ) iFtp. abwarksolutionsine, com/

This will bring up a screen requiring a user name and password. Use the following:
UserID: IDWD_FTP_RegionalOps

Pwd: (use the password assigned, if you are unsure check with @Work staff)

Then click on the Log On button.

Back - [ r15earch |- Folders L
P ke . A HH

address | (€1 fip:jifep. atworksalutionsine.comf

? Either the server does nat allow anenymous logins ar the e-mail address was not
accepted.,
FTP serveri  Ftp.atworksolutionsine. com
User name: | 10WD_FTP_RegionalCps - |
password: | |

After you log on, you can add this server to your Favoritss and return o it sasily,

@ FTP does not encrypt or encode passwords or data before sending them to the
server. To protect the security of your passwords and data, use ‘Web Folders
(WebDAY) instead.

Learn more about using Yeb Folders,

[ Log an ananymausk: [save pa
=

File Edit W¥iew Favorites Tools Help

eﬁa(k @ @ v l.? f_‘l Search I Folders v

A successful login will display the following
screen. Regional Operators have access to the

IDWDRegionalOperators folder only. (Do not

@Wark, ITWD IDWDRegional
Operataors

add any documents in the FTP root directory, as
all users have access to the root.) @ Work users

Other Places

@ Inkernet Explorer

and IDWD users have access to the 3 1y Documents
. Shared Documents
IDWDRegionalOperators folder to allow the @ vt

exchange of information.

At Work Solutions Page 1 of 3 Jan. 15, 2007



Instructions on Accessing FTP site.

<& EBX

File Edit Wiew Favorites Tools  Help l"

Double click on the

i = IDWDRegional
@ Back - </ l.ﬁ P ) Search i Folders v Operators f0|der tO
Address |@ ftp:{{209.43.125,80/IDWDRegionalOperators) V| Go open

v|G0 0@ 9 E‘ - * Bookmarks @13 blocked ",?Check - » Setting5v @

Mame Size | Type Modified
[C)wiaExtract_20061116 File Falder 12/11/2006 9:14 PM
[C)wiaExtract_20061211 File Falder 12/11/2006 9:21 PM
[C)RegionExtracts File Folder 12/14/2006 10:27 AM
|C5) Statewide_BIGExtract_TextFile File Faolder 1/12/2007 2:37 PM
(] 7a4 Central Dakabase.zip 341 MB  Compressed (zippe... 11712006 11:07 AM
@PMISImport.zip 78.3MEB Compressed (zippe...  11/1/2006 11:21 AM

| Coogle [Cl~

bl

Other Places

($1 209.43.125.80
ﬂ My Documents
|5) Shared Documents
\j Iy Mebwork Places

EY fip:#/209.43.125. B0/IDWDRegional@perators/RegionExtracts/Region_1/ - Microsoft Internet Explorer |Z||E|E|

w

File Edit View Favorites Tools  Help

eBack - J l.ﬁ; ;\J Search W= Folders v

Address |E£| Ftpeff209,43,125, 80/ IDWDRegional Dperators/RegionExtractsRegion_1/ V| Go

Gggglc“('_;v v|Go o5 @D B~ {p Bookmarksw Bh13blocked " Check = 2 () Settings = @

Marne Size  Tvpe Modified

Folder Tasks 27.6MB  Microsoft Office Acc...  1J15/2007 11:16 AM
Iﬂn Fename this ikem

[y Move this item

S Drag and Drop the file to your desktop.

¥ Delete this item

*

Other Places

(] RegionExtracts
@ My Documents
[ Shared Docurnents

Many of the files on the FTP site are very large. Depending on your Internet connection, it may
take several minutes to down load. You will see the following window while it is downloading.

__..:? - .,
Capying ‘Regionl.mdb' _E
To 'CHiDocuments and Settings)JeffiDeskiop! N
IH

(= ]| Zancel |

& Minutes Remaining
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Unzipping Files

To extract a file using WinZip you must first have WinZip installed on your machine. If you do
not have WinZip on you machine you may download it here:
http://www.winzip.com/ovwcl7/downwz.htm.

1. Simply right click on the file you wish to extract.
2. Move your cursor to the WinZip menu option.
3. Select “Extract to here” from the menu items.

This will extract the zip file to the directory that you are in.

It is suggested to move the “unzipped” file to a new dir so it is not confused with the other
“zipped” file.

f® My Documents

File Edit W%iew Favorites Tools Help

...) Back \.) |_w /"__.‘ Seatch \_1_-5- Folders v

Address [:] My Documents

Mame = Size  Tvpe Date Madified

File and Folder Tasks ) ActiveReparts File Falder 1412/2007 12:37 PM
) Renarme thi fie |)Bible File Folder 12{62006 2:12 PM
A IC)CTReparts File Folder 8/3012006 9:36 AM
Gy Move this file [9Emal File Folder 11/11/2005 6:33 PM
(D) Copy this file [SHistary File: Folder 10/31f2006 3:30 PM
& Publish this File ta the 'Web I3My Downloads File Folder 1j112007 1:25 PM
(5 E-mail this File My Music File Folder B8/28/2006 5:45 AM
2y Print this file DMy Office File Folder 12{27}2006 3:10 PM
L |JMy Personal File: Falder GI6fZ006 21 AM
PR [y Pictures File Folder 1512007 10:51 AM
My Projects File Folder 3/2312006 9:53 AM
other Places 2 My Shapes File Folder 712012006 10:38 AlM
My Templates File Folder 12/12/2005 3:11 PM
(B Desktop | visual Studio 2005 File Folder 7162006 2:01 PM
[ Shar=d Documents @2005 Z006 TAA Petition#s.xls 36 KE  Microsoft Excel wior...  1Z/15/2006 11:52 AM
i i Gt 006-09-29 ReportSpecs.pdf 134 KB Adobe Acrobat 7.0, 10f9/2006 §:00 AM
e 006-10-16_Design changes_ReviewkLG, doc 1,241 KB Microsoft Word Doc,.. 11f21/2006 12:56 PM
S 0o plece 16KE QL Seript File 10/27/2006 8:39 M
(3 1 KB SOL Script Filg 81212006 3:23 PM
Dektails ¥ '. Open with WinZip 373KB  Microsoft Word Doc...  12/19/2006 1:44 PM
Cleanci Prink ZKE  S0L Script File BiZ4)2006 1:22 PM
E—j Createl Explore 4KE  Text Document 1002712006 §:39 AM
dbD 4KE  SCL Script File 11/2j2006 1:54 PM
i Scan for vinuses 9KB  SQL Script Flls 11/2/2006 1554 P =

Open With

£ Extract to folder C:4Documents and Settings'Administratorify DocumentstJeff's Data
5 Extract to folder 3
3l E-Mail Jeff's Data,zip

I Encrypt

) Create Self-Extractor {Exe)

) Corfigure

Send To

Cut
Copy

Create Shortcut

Delete FE S0 SERpE FiIE BITSIZ006E 12523 PHT
Henans i 24KB  SOL Script Fils £{14/2006 3:41 AM
Properties LKE S0 Script File 5/24/2006 3:50 AM
292KB  WinZip File 1j10§2007 10:57 &M
Journaling,s:ript.sql 103KE  SCL Script File 6/2512006 3:10 PM =
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